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About us  
 

 

 

 

 

 

At Wessex Cancer Trust we believe that there should be help and support available to everyone living with 

cancer, when and where they need it.  

 

Every year over 10,000 people are diagnosed with cancer within the Wessex region (Hampshire, Dorset and 

the Isle of Wight). A diagnosis can be a shock and have a huge impact on an entire family and Wessex 

Cancer Trust services are available to people with cancer, and those impacted by the diagnosis and treatment 

of a loved one. We help and support anyone affected by cancer regardless of age, gender or type of cancer. 

Our dedicated team is committed to offering free support for as long as people need it, away from a hospital 

environment.  

 

All of our services are provided free of charge; we have four drop-in Cancer Support Centres and are in the 

process of launching a new outreach network of ‘pop-up’ services. Clients visiting our services are welcomed 

by volunteer befrienders who are equipped to provide information, support and a listening ear. Our Wellbeing 

Co-ordinator will meet with all new clients to agree a personal treatment plan to help deal with the emotional 

impact of cancer, improve well-being, help with pain management and increase self-confidence.  This could 

include appointments with one of our team of specialist counsellors and therapists.  We also provide health 

and well-being information, exercise programmes, Sing for Life Choirs, and courses to help clients live well 

with and beyond cancer, plus a transport service for people from the IOW and the Channel Islands visiting 

the mainland for cancer treatments.   

 

During Covid we continued to support people who needed us, moving to online and remote service provision, 

and we are now offering a blend of online and in-person provision.   

 

Our Vision and Mission 
 

Our Vision 
 

Wessex Cancer Trust’s ambition is a future where everyone affected by cancer receives person centred care 

that empowers them to live well with and beyond cancer. 

 

Our Mission 
 

Through supportive care and information, we seek to improve the emotional and physical well-being of 

people affected by cancer, within their locality. 
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A letter from our CEO 
 

 
 
Dear Applicant 
 
Thank you for your interest in Wessex Cancer Trust. 
 

It’s an exciting time to join our charity as we embark on our new 3-year strategy, with the aim of supporting 

more people across the Wessex region.  

 

Over the past two years we have seen plenty of change: our services have had to dramatically adapt to the 

challenges caused by Covid, and it’s been necessary to implement a cost saving programme and review our 

income generation model to build our resilience. At the same time, we have had several new team members 

who’ve joined the charity – including me, I joined in July 2020. 

 

The strategies we’ve implemented in 2021 have enabled us to rebuild our financial stability and develop a 

greater understanding of the changing needs of local people affected by cancer. Over the next 3 years, we 

will therefore be investing more money in service delivery, to reach communities within our region that are 

not currently accessing our services.  

 

Fundraising is critical to our success and our small team on the Isle of Wight is responsible for raising money 

from fundraising events, partnerships with companies and by encouraging individuals and groups in the local 

communities to do their own fundraising. Following recent changes in the team we are now looking for an 

enthusiastic Community and Events Fundraiser who can hit the ground running to deliver a busy calendar of 

fundraising events and initiatives. Our ideal candidate will be an experienced fundraiser, or someone with 

transferable skills from event management or sales for example. Most importantly, you’ll be someone with 

bags of initiative who can take challenges in their stride; and who is warm, personable and persuasive. 

  

This is a fantastic opportunity for a highly motivated individual to make a real impact within fundraising on 

the Isle of Wight, in turn helping us to reach more people affected by cancer on the Island and in the Wessex 

region as a whole. 

 

Wessex offers a supportive work environment, in addition to a range of benefits which include: 

• A competitive salary and annual leave entitlement 

• Contributory pension scheme 

• Life Assurance 

• Employee counselling helpline 

• Cycle to work scheme 

• Free parking at head office 

• Mental health first aiders 

• A personal development programme 

 

We look forward to receiving your application.  

 

Warm regards 

 

 

Rachel Billsberry-Grass 



 

 

Community and Events Fundraiser, Isle of Wight - Job pack 

Job Description 
 

 

 

 

Job Title: Community and Events Fundraiser 

Reporting to: Regional Fundraising Manager, Isle of Wight 

Based at: The role is based at 21 Lugley Street, Newport, Isle of Wight 

Job Purpose: This part-time role is an exciting position which will allow Wessex Cancer Trust to grow 

and develop our diverse fundraising income streams.  There will be a strong focus on 

raising awareness and income generation, particularly within the community.  You will 

support the Regional Fundraising Manager to deliver a wide range of fundraising 

activities including events and campaigns, as well as helping to maximise our supporter 

journeys, providing exceptional donor care. 

Working Hours:    Part time – 21 hours per week (Monday – Wednesday – Friday) 

Salary Band:           £12, 320 for 21 hours (Full-time equivalent of £22,000) 

 

Principal Responsibilities 
Events 

• Manage a selection of fundraising events. This will include securing sponsorship and attendance 

and managing event logistics and follow up  

• Manage our presence at awareness raising events across the region to ensure adequate 

promotion of events, activities and services  

• Source raffle and auction prizes to be used at events and thank accordingly  

• To assist with the recruitment, administration and stewardship of event participants and ticket 

buyers, which will include responding to all queries in a timely fashion, building relationships by 

phone and email, encouraging and motivating participants to meet and exceed fundraising 

targets.  

• Co-ordinate the collection of supporter feedback post-event, analyse information and input into 

event evaluations. 

• To work with the marketing team to prepare engaging promotional materials for events 

• To assist with the organisation and administration of events which will include organising 

volunteers booking venues, arranging licenses, organising entertainment, transport, sourcing 

and thanking raffle prizes. 

• Support the Regional Fundraising Manager with securing sponsorship. 

• Manage our presence and representing the charity at awareness raising events across the 

region to ensure adequate promotion of events, activities and services. 

• Attend events at evening/weekends as required 

 

Volunteers and Fundraising Groups  

• Raise awareness of the need to recruit new, active and enthusiastic volunteers. 

• Aid the Regional Fundraising Manager to foster and extend the network of regional support 

groups and contacts throughout the area. 

• Organise bi-annual recognition events for volunteers  

• Arrange volunteer rotas for fundraising events  

• Provide necessary support to the volunteer groups and fundraising volunteers 
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Administration/Social Media 

• Make and maintain key fundraising contacts in the local community, including schools, 

community groups, supermarkets and small businesses. 

• To be the first point of contact for email, telephone and face-to-face fundraising enquiries. 

These will include requests for merchandise and other fundraising materials, including collection 

cans, as well as volunteering enquiries. Respond to all requests within 48 hours build 

relationships and encourage fundraising support.  

• Set up and manage groups and content on Wessex Cancer Trust social media channels as 

needed including our #TeamWessex Facebook group and Isle of Wight Facebook page.    

• Co-ordinate the distribution of collection cans and maintain accurate records. 

• Ensure that all donations specific to fundraising on the Isle of Wight, i.e. sponsorship monies, 

entry fees, etc., are acknowledged promptly and that the donors receive a formal receipt and 

thank you letter 

• Support the development of new fundraising products and research new ideas. 
 

General Duties 

• To attend and contribute to team meetings  

• Keep up to date with new developments, legal requirements, codes of conduct and best practice 

within both events and the wider fundraising sector.  

• Be a respected ambassador of the Trust’s brand, values, mission and aims. 

• Work as an effective member of the Fundraising team and support the goals of the team as a 

whole. 

• Abide by all responsible requirements of the Trust’s Health and Safety policy. 

• Undertake any other duties as required by the Regional Fundraising Manager 
 

Essential Skills/Experience 
• Experienced fundraiser, or someone with transferable skills from event management or sales. 

• Excellent interpersonal skills in person and written, with ability to work with a diverse range of 

people including donors, volunteers, stakeholders and clients. 

• Strong, demonstrable experience in administration. 

• Excellent computer skills: confident using Microsoft, email, internet etc. 

• Competent in creating and maintaining spreadsheets. 

• Good attention to detail and accurate record-keeping. 

• Experience of working in a supporter or customer care focused environment including 

experience of face-to-face contact with customers/supporters. 

• Demonstrable initiative, motivation and determination. 

• Ability to work alone and as part of a small team. 

• Ability to plan, prioritise and multitask, particularly in times of significant pressure 

• Empathy with Wessex Cancer Trust’s aims and values, including an understanding of and 

commitment to equality and diversity. 

• Full Clean Driving License 
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Desired Skills 

• Proven track record in administering charity fundraising events preferable. 
• Experience and good working knowledge of using a Fundraising/Access database, preferably 

Salesforce. 
 

 

Additional information 
All of our sites continue to carefully monitor and implement relevant Covid guidelines. To keep our clients, 

volunteers, colleagues, and customers safer, it is expected that the post holder will be fully vaccinated (unless 

there are extenuating reasons). 
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How to apply 
 

 

 

 

 

 

 

Please send your CV and a statement of no more than 1 page outlining your suitability for the role 
to jobs@wessexcancer.org.uk. Please be aware this advert will remain open until the vacancy has been filled. 
Interviews will take place throughout this period; therefore, we encourage you to apply early to avoid 
disappointment.   
  
Equality, Diversity and Inclusion  
  
Wessex Cancer Trust is committed to being inclusive and welcoming of diversity; please see our strategy and 
policy for further information. To measure our success in this area, we invite you to complete a very brief 
anonymous survey (link below). All information collected is confidential and anonymous; we appreciate that 
this information may be sensitive and completion of the form is entirely voluntary.  
   
https://www.wessexcancer.org.uk/edi/  
   
If you have any questions at all regarding our EDI Strategy, the completion of this survey or would like the 
survey in an alternative format please contact jobs@wessexcancer.org.uk     
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